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1 Introduction  

1.1 Logging In to Oracle Applications  
 

 

 

The first step in starting Oracle Applications is to enter the appropriate URL for your site in an 

Oracle Applications certified browser. After starting Oracle Applications, the first window you 

see is the login window. You need an Oracle Applications username and password to log in to 

Oracle Applications. It is different from the username and password you use to log in to your 

computer. If you are not sure of your Oracle Applications username and password, consult your 

system administrator. Oracle Applications security is based on your Oracle Applications 

username. Your username connects you to your responsibilities, which control your access to 

applications, functions, reports, and data. 
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1.2 New Navigate Window open  

 

 

Navigation Path: System Administrator Responsibility 

1.3 Defining new user  

Click to Define Ą Enter User Name 

Enter Password Ą Re -enter password 
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Chose System Administrator responsibility Ą  in Responsibility tab Ą with System 
Administration Application  
 
Save  
Exit Oracle Applications 
Log out from the Personal Home page 
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1.4 Re-Logging in As a New User 

  Re-Log in as a new User. 

- Login = UCP 

- Password = ****** 
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Open a New Window: 

 

 
- Current Password = ****** 
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- New Password = *****  

- Re-enter New Password = ***** 

 
 

1.5 Create New Responsibility  

Responsibility: System Administrator 

 1. If not currently logged in, log in to Oracle Applications with your user. 

 2. (N) Security Ą Responsibility Ą Define. 
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Create New Responsibility (Enter Responsibility Name) 

Chose Application (General Ledger) 

Responsibility Key (same as Responsibility Name) 

Select Data Group (Standard) 

Chose General Ledger Application 

Chose Menu (GL_SUPERUSER) 

 



TRAINING MANUAL                                                                                                                             GENERAL LEDGER SETUP AND END USER 
  

11 | P a g e 
 

 

After that this responsibility assign to user 

(N) Security Ą User Ą Define 

Find Your User in find window 






























































































































































































